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Role definition

	Job title:
	Land/Utility Survey Apprentice

	Reports to:
	Survey Manager

	Direct reports:
	None

	Business unit:
	Baker Hicks
	Location:
	 Reading


Summary
	Baker Hicks provides a Managed Service to support a major Defence Contractors Configuration Management function. Based on the clients sites, we provide support to Document Management & Administration / CAD / BIM / Surveying / Tooling with a team of approximately 70 people. For reasons of sustainability of service and a part of our succession planning, we have identified the need for a Land/Utility Survey Apprentice.


Key objectives
	· Complete a 3-4 year apprenticeship on day release at a relevant College or University

· Gain experience in measured surveys of land, buildings and utilities as part of an existing Survey Team.
· Cartographic production and configuration/improvement of Topographic & Utilities baselines

· Align with the RICS (Royal Institute of Chartered Surveyors) guidance for measured survey of land, buildings and utilities and PAS128:2022 specification.


Principal responsibilities and accountabilities

	· Assist in carrying out land, measured building, laser scanning and underground utility surveys.

· Support survey team on a daily basis on a variety of surveys
· Administration activities scanning of mark-up prints, loading of drawings into document management system, de-framing of drawings for issue.
· Prepare project files for survey team

· Printing and plotting of survey drawings and preparation of drawing packs for issue

· Filing of office paperwork (hard copy / electronic)

· Publish new Record Drawings

· Archive documentation
· Ensuring Survey kit is kept clean and tidy
· Working with the team to continually improve the service, its delivery by means of best practice, new techniques and initiatives to drive improvement and efficiency

· Providing support to the CAD teams for administrative tasks

· Update/amend CAD Drawings using appropriate software

· Provide support to the BIM teams, field to finish in laser scanning projects



Person specification

Qualifications and training

	· Good standard of education at GCSE level or above with a minimum of 5 GCSEs grade C or above (or equivalent) including Maths and English
· Level 3 or Level 4 Apprenticeship in a Survey related subject suitable to gain acceptance onto a Level 4 or Level 6 apprenticeship would be beneficial

· Good Knowledge of IT including all MS Packages
· Training will be provided in all aspects of Measured Survey


Technical skills and experience

	· Knowledge of survey software

· Knowledge of Survey instruments – Laser Scanner, Total Station, GNSS, CAT & Genny, Ground Penetrating Radar

· Enjoy working in the outdoors
· Reliable, enthusiastic, hard-working, and able to priorities using their own initiative
· A pro-active, can-do attitude is a must
· Ability to work with a wider team
· Good communication and interpersonal skills, and able to communicate with colleagues and customers in person and in writing
· Good keyboard / IT skills with experience in MS Office packages such as Word, Excel, Outlook and Power-point
· Good attendance and time keeping
· Highly motivated and committed to doing an excellent job
· Able to work with a variety of tasks
· Able to demonstrate an aptitude of effective communication with our clients that supports this key business objective
· Must be willing to complete security clearance to SC level and potentially up to DV level.

· Full UK driving licence is beneficial
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