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LOVELL JOB PROFILE



Job Code: 140
  QUANTITY  SURVEYOR  
Reporting to:  
Managing Quantity Surveyor
Purpose:  
Responsible for day to day financial and cost control of their assigned projects from Award up to and including completion of client and subcontract final accounts, recovery/discharge of all retentions and completion of archive material. Ensure best practice is disseminated to all levels
ACCOUNTABILITIES  &  RESPONSIBILITIES
The Quantity Surveyor should be able to demonstrate a proactive attitude towards achieving successful outcomes in the following key areas:
Project Performance Reviews
· Consistent provision of timely and accurate Project Performance Reviews (PPRs) and project forecasts to be fully reviewed on a monthly basis
Cost Control
· Effective control of all allocated projects including provision of timely and accurate documentation in accordance with the surveying timetable.
· Effective cash management, including pursuit of timely applications/certification/invoices /internal notices and receipts 

· Effective administration of subcontractor accounts to build longstanding mutually advantageous relationships to promote dispute avoidance
· During defects period all appropriate charges are contra-charged to subcontractors and clients as necessary
Procurement
· Where required ensuring that the procurement of sub-traders and suppliers is undertaken in a timely and cost effective manner, liaising with the chief surveyor/managing surveyor, to ensure that packages are robust and buying gain optimised - a minimum of 3 quotes is required for every trade
· Subcontract orders are completed correctly before works commence on site and should include dayworks, insurances, UTR numbers etc.

· Ensure that the appropriate Pre-Order Meetings with trades take place and documentation signed.

· Ensure payment of subcontractor invoices by the given timescales and in accordance with the payment schedule

· Identical figures within subcontractor payments and liabilities within PPRs (including EOL costs)

· Consultant agreements issued and signed within the first month of the scheme going live

Financial recovery
· To establish appropriate targets/rates and re-measurements/evaluation of labour only/ direct labour outputs

· Timely production of the main subcontractor final accounts, including re-measurement as necessary, plus evaluation of all variations of loss and/or expenses issues to facilitate optimum results

· Final account statements should be issued with final main payment with all final account issued/agreed within 3 months of the project handover

· To chase issue of final account from employer agent’s so that retention monies can be released at earliest opportunity

· Applications for payment to the client is to be issued/approved prior to our financial accounting period to reduce undervalues

· Material rebate forms regularly updated to assist with recovery and full completion of the material resource reports

· CITB deductions to be discussed and agreed with all relevant subcontractors at pre-order stage and clearly written into subcontract orders 

· Withholding notices are to be issued to all subcontractors where there are queries with the application for payment – The quantity surveyor is to request re-invoicing where queries exist
Managing resources
· Keep the chief surveyor/managing surveyor informed of account progress for both the client and subcontract through to finalisation, including the release of retentions
· To liaise with the chief surveyor/managing surveyor to ensure payments/notices are dealt with in accordance with the subcontract and Construction Act and to advise of any commercial threats promptly

· To attend monthly job reviews, client meetings and subcontract review meetings to ensure that surveying information and cost advice is provided in an accurate and proficient manner
· To provide assistance to contracts managers and contract teams

· To ensure that the subcontractors Health and Safety Plan, Method and Risk assessments have been received prior to issuing the subcontractor recommendation form
Health, safety and environment
· Ensure compliance with the Company’s policies and procedures in respect of health, safety, the environment, IT, LIBMS and human resources.


Working relationships on site 

The Quantity Surveyor is responsible for promoting:

· Equality and diversity on their projects and dealing with any issues that may arise with the assistance of Lovell’s HR department
· Lovell’s Service First principles

· Supervision of prompt action relating to underperformance on projects i.e. subcontractors or other members of the site team.

Giving and receiving feedback

The Quantity Surveyor will give and receive feedback relative to their working environment:

· Attend regular team meetings on site

· Through site inspections/project team meetings

· As requested by subordinate or more senior staff member

Behaviours

As a manager of people you will be responsible for supporting and encouraging your team members to be as efficient as possible.  This will be demonstrated by being:

· Firm but fair

· Approachable

· Supportive

· Respectful of others

· Offering constructive feedback when required

· Inclusive

Service First

Through our Service First principles every staff member has a responsibility for applying these principles within their working environment.  This will be demonstrated by:

· Being open and honest

· Doing what you say you will do

· Promoting teamwork

· Choosing the right attitude and encouraging positivity

TECHNICAL SKILLS AND KNOWLEDGE
	
	Basic
	Intermediate
	Advanced

	Form and develop relationships with client, PQS and design team
	
	
	

	Form and develop relationships with the supply chain
	
	
	

	Knowledge and protection of contractual position
	
	
	

	Commercial skills to maximise value recovery, cost control and cash management
	
	
	

	Knowledge and understanding of measurement and variation
	
	
	


	
	Basic
	Intermediate
	Advanced

	Working effectively with site management and rest of project team
	
	
	

	Preparing and understanding financial reports
	
	
	

	Develop commercial site teams
	
	
	

	Knowledge and understanding of final accounts
	
	
	

	Knowledge and understanding of subcontract orders and buying
	
	
	

	COINS
	
	
	

	Knowledge of LIBMS
	
	
	

	Microsoft Word
	
	
	

	Microsoft Excel
	
	
	

	Microsoft Outlook
	
	
	

	Microsoft Powerpoint
	
	
	


TRAINING MATRIX
The following table indicates training which is compulsory for this role.  The full training matrix, which includes all the optional training which is available for this role, is published on the People Development site on INSITE.  
	COMPULSORY - Training Required For This Role

	Site Induction (MSL02)
	Site Manager Safety Training Scheme (HSE05)

	Welcome To Your Lovell PC (IT22)
	ILM Diversity in the Workplace (ILM2.12)

	Regional Induction (MSL03)
	Property Misdescriptions Act

	Welcome To Lovell (MSL01)
	Needles & Drug Related Waste Handling (HSE08)

	Basic Manual Handling (HSE03)
	COINS

	Construction Skills Certification Scheme Card (HSE06)
	Fire Safety on Construction Sites

	LIBMS Introduction
	Fire Extinguishers (HSE14)

	Office Health & Safety Awareness (HSE38)
	Asbestos Awareness (HSE02)

	Introduction to Environmental Management (HSE10)
	Code for Sustainable homes

	CDM Awareness
	The Consumer Code (Sales)


	Potential Workshops 

	Employers requirements and Contract specifications
	Robust Standard details


ILM Level 2 – Team leading (LSDP2 Management Development Programme)

	LSDP2 Management Development Programme

	Developing yourself as a team leader
	Dealing with change in the workplace

	Motivating the work team to perform
	Diversity in the workplace

	Planning and monitoring work
	Review day


If you have any suggestions or feedback on the compulsory training for your role, please pass these to your Regional Training Advisor.
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